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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON 25, D. C.
My 11, 1962 . CIRCUZAR NC. A-15
Revised

TOOTHY HEADS OF IXECUTIVE DEPARTMENTS AMND “8TABLY SHMENTS

SUBJTECT:  Provision of furnishings in personnel quarters

i. Purcvose. The purpose of this Circular 1s to set forth the policies
coverning the provision of furnishings in civilian and military personnel
quarters. These policies are applicable to all Government quarters,
wiierever located, and to non-Government (privately leased) quarters in

Aloasku, Hawaii, and areas outside the United States.

s revision replaces and rescinds Cireular No. A-15, dated December 29,
1948, 1t (a) broadens the scope of the Circular to cover all personnel
Slartars, no matter where located, (b) establishes more definitive poli-
“ies with respeet to the circumstances under which furnishings will be
provided by the Government, and authorizes the provision of furnishings
in privately leased quarters abroad where it is considered advantageous
to the Government, (¢) eliminates the maximum table of allowances from
vae Cireular, and (a) euthorizes, as a transitional measure, the contin-
ued use of furnishings in quarters that do not meet the new criterila,

aut ludicates that such furnishings will not be replaced.

<« DefMnitions,

2. In the application of this Circular, the "United States" means
Lae Tifty States and the District of Colunmbia.

b. "Furnishings" are defined to include furniture, equipment, and
ruscellansous items necessary to provide a reusonable degree of Pivebility
LGopersonnel quarters, but 4o not ineclude houschold goods, such as linen,
cuallery, silverware, dishes, and kitehen utensils,

. "Government yuarters” ape defined as housing units thut the
Governmsnt owns, leases, or for which the Government otherwisc serves as

landlord. These are categorized as follows:

(1) "Transient and seasona), quarters”’ are those quarters occupied

by the same personnel for a period of four months or less.

{2) "Nonhousekeeping quarters' {including barracks and bunkhouses )
ar® those provided 1o persons who live on a furnished room or doemitory
basis: : . '

(3) "Housekeeping quarters" are those which ineclude & kitchen as
@i integral part of each unit.

(No. A-19)
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i. Poliey Yor tranclent and scasonal quarioers. The Government will pro-
vide such urnishings and househiold poolq na are necessary for this type
ol C{«LZ.}.L‘{'F‘PL’. :

. Pelloy for nonhousekeeping gquarters.  The Government will provide such
farnisninge and housenold goods as are necessary for this type of guarters

5. T ey for housekeeping quarters ti the United States Furnishings will
net be prav;ded for housekpepinp quarters within the United States, except
343 “':HOV. 5

A cooking stove and refrigerator may be provided in Governmant
suarters. A washer end dryer may also be providedl if specifically approved

“by the heed of the agency.
., TIrovision of furnishings is authorized for those Goverrment quarters
Toented in yemote and highly inaccessible sreas vhere difficulties in trans
portacion and the length of the normal tour of duty are such that it is
more oroncwical for the Government to provide furnishings. An example of
thisz ftype of quarters woull be those located at a ranger station or weather
stalion inaccessible to most motor transportation. Mere remotensss from
S momilous arcas 18 not enough to justify provision of furnishings. The
foliowing ftems should be considered in evaluating relative economlies:

(1) Cost of new furnishings.

(7} Delivery costs of new furnishings.

(3) Storage cost of furnishings not 1n use.

(L) Cost of moving furnishings in and out of quarters.

(5) Cost of repairing furnishings.

(7) Cost of storing furnishings (incluling related transportation

cost) owned by occupants of furnishel quarters when such storage at Goverrn-
ment expense is authorized by law.
(7) Cost of administering furnishings program.

The total of the seven items above should be compared with the packing,
croiLing, transportation, and other costs of moving personally owned furnish- -
ings which would be incurred if furnishings were not supplied.

¢. Turnishings and housebold goods may be provided in Government
guarters when deemed necessary by the heal of the agency because the indi-
vidual occupying the quarters is requirved to accommodate or entertain
visiiors frequently as part of his official duties. Application of this
exception should be 1imited to guarters occupled by the senior officlal in
charge of an installation (such as a post commander, hospital superinternd-
ent , or vprison warden) and, in certain uniformed services casges, to general
and tlag nﬁf5Cﬂrq oceupying cuarters at an installetion not undpr thelr
comaanl,

(No. A-1YH)
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¢. Some furnishings may be provided in Government quarters where
perscnnel are required to cccupy guarters which are dlsproportionately
large relotive to thelr fncome level or where only specially designed
cr built-in furnishings can be used, such as in mobile homes.

e. Purnishinpgs may be provided in Covernment quarters where local
conditions or climate are such that a special type of furniture 1s re-
Juired. : :

£. IFurnishings may be provided in Government quarters and in non-
Covernment guarters located in Alaska and Hevaii, when it is determined
Uy the head of the agency that provision of furnishings at these locations
is clearly advantageous to the Government.

g. Purnishings may be gprovided In Government quarters that are used
oA short-term basis while personally owned furnishings are in transit,
ar whers there is an unusually short tour of duty (six months or less) in
conpestion with training, orientation, or other form of special assignment.

h. arnishings to supplement personally owned ltems may be provided
in public quarters occupled by members of the uniformed services when
such 1iems are necessary to insure a reasonable degree of livability and
the individual has shipped at Government expense personslly owned furnish-
ings, oousehold goods, and personal effects at less than the maximum
welght ailowance to which he is sutherized. Goverament-owned items should
not be substituted for personally owned items that have been shipped or
stored ol Government expense. The nature and quantity of ltems provided
shiould not generally exceed the unused weight allowance. Personally owned
furnishings of occupants of public quarters may be stored at Government
eXpense only when the quarters will not reasonably accommodate such items.

1. DBeep freezers may be provided for use in Government quarters in
reote and isolated places where climate and geographical locations neces-
sitate purchasing food 1n larger than normal amounts.

6. Policy for housekeeplng quariers outside the United States. Furnish-
ings wit? e provided for Government nousekeeping quarters outside the
United States, except as follows:

a. Unfurnished guarters or partly furnished quarters may be provided
al locations where sesigned personnel are expected to remain on & long-
term basis (four years or more).

b. Unfurnished quarters or partly turnighed guarters may be provided
at locations where the head of the agency determines that an exception to
the genoiratl rule ol providiligg Furninhinuﬂv(tn allow the shipment of
personally owned Turnishings) ls clearly advantageous to the Covernroent,
after giving consideration to factors of overall economy, equity, and
morale.

{No. A-15).
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: Turnishings will be supplied in yuarters occupied by loecelly-hired
~ersonnel only under the same criteria as 1n subpsaragrephs b and d of
paragrapgh % above,

Farnishings may be provided in pon-Government quarters at specific ioca-
tiors wheve the head of the agency determines that provision of furnishings
is eloarly advantageous to the Covernment, after glving consideration to
factors of overall economy, equity, and morale.

Ginee the reduction of shipping weipght allowances for transportation of
raishings, househeld poods, and p. rsonal effects is necessary to effec-
7 the saviags ccentemplated by these regulations, agencies should
ITically provide for such reductions when furnishings are provided.

; Solection of fwurnishings. In buying furnishings to be provided by the
Covernment pursuant to policies prescribed in this Circulsr, the following
eriteria will be considered:

a. Purnishings will be of good yuality and within price ranges suit-
anle or the occupancy category.

cation will be given to simplicity, interchangeability, adapta-
ifferent room sizes, door placement, maintenance costs, dura-
bitivy, =as2 of warehousing, and general acceptability to persons of

RYC RPN - . e
nillerent tastes.

2. Typcs of furnishings will be approprizte to the climate and to
Ve serticuiar housing units to be equipped, and the general styling and
matearials will be consistent with those in common use in the locality,
insofar as practicable.

L. Marrdshings provided should be of conmercial types and grades
Whicn ars roasonably cormpabtible with personally owned items, and consis-
el with the above criteria.
AL implemeatation.  Furnishings provided in quarters that do not meet the
criteria of this Cireular may continue to be used in such quarters but will
not e rebuili or replaced.  Such Turnishings will be transferred as needed
to quarters meeling the criteria, wnless new procurement is more economical
than. transier. A1) withdrawals and provision of furnishings made as a re-
salt of the poliey sel oul In this Circular will be scheduled to coincilde
with chanmes in quarters occupancy to avold unnecessary disruptlon of
occupants or employees in transit. '

8y direction of the Presldent:

“

DAVID E. BELL
Director

- (No. A-15)
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